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Summary of Changes 
 

Version Date Page 
Number 

Author Summary of Changes 

2.0 15.11.2024 6 C Clark Addition of Oversubscription Criterion 4 - Children who are enrolled 
in the Nursery at King’s Lander Primary Academy 

2.0 15.11.2024 6 C Clark A table has been incorporated into the oversubscription criteria to enhance 
clarity and provide a structured overview of the criteria's hierarchy. 

2.0 15.11.2024 5 C Clark Definitions has been included in the admissions policy to ensure clarity and 
consistent understanding of key terms 

2.0 15.11.2024 7 C Clark How to apply has been included in the admissions policy to provide clear 
guidance on the application process. 

2.0 15.11.2024 7 C Clark Waiting lists has been included in the admissions policy to outline how places 
will be allocated and managed when the Academy is oversubscribed 

2.0 15.11.2024 7 C Clark Admissions appeals has been included in the policy to explain the process for 
challenging decisions and ensuring fairness and transparency 

2.0 15.11.2024 5 C Clark A dedicated section addressing in-year admissions has been incorporated into 
the policy to ensure alignment with regulatory requirements and to provide 
clear guidance on the process 



Introduction 
King's Lander Primary Academy ("the Academy") is a primary school serving children aged 2 to 11. In 2024, The 
Academy transitioned to academy status and joined the Great Schools Trust (GST). GST is a school trust committed 
to delivering high-quality education across its family of schools. 

As the admissions authority for King’s Lander Primary Academy, the Great Schools Trust is responsible for 
establishing and interpreting the admissions criteria for the Academy, in full alignment with the Department for 
Education’s School Admissions Code. Although GST oversees admissions policy, the Academy will continue to 
operate within the local authority’s admissions framework, meaning that the Sefton Council will manage the 
administration of all admissions on behalf of the Academy. 

Aims 
This policy aims to: 

• Explain how to apply for a place at the Academy 

• Set out the Academy’s arrangements for allocating places to the pupils who apply 

• Explain how to appeal against a decision not to offer your child a place 

 

Who is responsible for this policy? 
The Great Schools Trust, Board of Trustees are responsible for determining the Academy’s Admission Policy. In 
undertaking this responsibility, Trustees will be guided by the requirements of the law and will conform fully to the 
national admissions code. 
 
The Board ensures that the academy complies with school admissions legislation requiring local authorities to co- 
ordinate admissions arrangements in their area. Co-ordinated admission schemes provide a way to ensure that 
every parent living in a local authority receives an offer of one, and only one, school place on the same day. We are a 
member of Sefton Council Local Authority Admissions Scheme. All applications should be made through of Sefton 
Local Authority’s on-line admissions system at: 
 
https://www.sefton.gov.uk/childrens-services/schools-and-learning/school-admissions/ 

 
Definitions 
Home Address: Defined as the child’s permanent residence where they live for the majority of the school week. In 
cases of shared custody, the address of the parent receiving Child Benefit will be used as the primary address. 
Evidence may be required. For children of UK Service personnel and other Crown Servants returning to the area, the 
address can be the address at which the child will live as long as the parents provide some evidence of the intended 
address. E.g. Ministry of defense letter 
 

The normal admissions round is the period during which parents can apply for state-funded school places at the 
school’s normal point of entry, using the common application form provided by their home local authority. 
 
Looked after children are children who, at the time of making an application to a school, are: 

• In the care of a local authority, or 

• Being provided with accommodation by a local authority in exercise of its social services functions 

 
Previously looked after children are children who were looked after, but ceased to be so because they: 

• Were adopted under the Adoption Act 1976 or the Adoption and Children Act 2002, or 
• Became subject to a child arrangements order, or 

• Became subject to a special guardianship order 

https://www.sefton.gov.uk/childrens-services/schools-and-learning/school-admissions/


 

This includes children who appear to have been in state care outside of England and have ceased to be 
in state care due to being adopted. 

 

Planned Admission Number (PAN) 
The Academy will admit up to 30 students for Reception in the academic year 2026-2027. 

 

Oversubscription criteria 
The Academy will aim to ensure that oversubscription criteria is reasonable, clear, objective, procedurally fair, and 
compliant with all relevant legislation, including equalities legislation. This means that the oversubscription criteria 
will not unfairly disadvantage, whether directly or indirectly, any child based on a protected characteristic or 
economic disadvantage. 
 

Criterion 1: Looked after children and all previously looked after children 

Criterion 2: Siblings - Children who have a sibling who already attends the Academy, provided they will still 
be in attendance at the Academy in September 2026. Sibling is defined in these arrangements 
as children who live as brother or sister in the same house, including natural brothers or 
sisters, stepbrother or sisters, foster brothers and sisters and half-brothers and sisters, 
adopted brothers and sisters or children of the parent/carer’s 

partner, living in the same family unit at the same address. 

Criterion 3: Children of permanent staff members currently employed at the Academy provided the staff 
member has been employed for at least two years at 
the time of the application and/or where the member of staff is recruited to fill a vacant post for 
which there is a demonstrable skill shortage. Parent(s)/carer(s) must state the employee’s name on 
their admission application form. Details will be validated by the Academy.  

Criterion 4: Children who attend the King’s Lander Primary Academy Nursery for at least one term before their 
admission to Reception. A separate application to the Academy is required.  

Criterion 5: Distance - Children in order of proximity of their Home Address to the Academy, measured as per the 
tie breaker clause below.  

 
Tie breaker clause- If it is not possible to offer places for all applications within any criteria then priority will be given 
to those living closest to the Academy measured by the shortest walking distance from the child’s Home Address and 
the nearest Academy gate (using recognised routes to the Local Authority at the time of measurement).   
 

Twins or children from multiple births will be considered in the same way as all other applicants having the 
admissions criteria applied to each application. In circumstances where one of the siblings has been allocated 
the last remaining place at a school the other sibling(s) will also be admitted. This will also be applied to all 
applications made during the academic year (In Year admissions).  



How to apply 
For applications in the normal admissions round you should use the application form provided by Sefton local 
authority (regardless of which local authority the schools are in). You can use this form to express your preference 
for a minimum of 3 state-funded schools, in rank order. You will receive an offer for a school place directly from your 
local authority. 

Waiting list 
Waiting lists are ranked according to the oversubscription criteria outlined in this policy and not by the duration of 
time a child's name has been on the list. 

Subject to any provisions regarding waiting lists in Sefton Local Authority’s  coordinated admission scheme, the 
Academy will operate a waiting list for each year group. Where in any year the King’s Lander Primary Academy 
receives more applications for places than there are places available, a waiting list will operate until the end of the 
autumn term. This will be maintained by GST and it will be open to any parent to ask for his or her child’s name to be 
placed on the waiting list, following an unsuccessful application. 
 
Children’s position on the waiting list will be determined solely in accordance with the oversubscription criteria set 
out above. Where places become vacant they will be allocated to children on the waiting list in accordance with the 
over-subscription criteria subject to allocation of places for looked after children and previously looked after 
children allocated places in accordance with the Fair Access Protocol who will take precedence over those on the 
waiting list. 

Address of pupil 
The address used on the application form must be the child’s Home Address at the time of application. If the 
address changes subsequently, the parents should notify the Academy and Local Authority. Where the parents live 
at different addresses, the Home Address (as defined above) will be used.  

 
Parents may be asked to show evidence of the claim that is being made for the Home Address e.g.  Council 
tax/utility bills showing the child’s Home Address.  

Admissions appeals 
If your child’s application for a place at the Academy is unsuccessful, you will be informed why admission was 
refused by Sefton Local Authority and given information about the process for making appeals. If you wish to 
appeal, advice on the procedures including appeals should be taken from the Local Authority website 
www.sefton.gov.uk. 

You can find details of the Academy’s appeals timetable on the following webpage: 
https://www.sefton.gov.uk/schools-learning/school-admissions/school-admission-appeals/ 

In-year admissions 
In-year admissions will be processed in compliance with the School Admissions Code 2021 and Fair Access Protocol.  
 
Parents can apply for a place for their child at any time outside the normal admissions round. As is the case in the 
normal admissions round, all children whose EHC plans name the school will be admitted. 
 
Likewise, if there are spaces available in the year group you are applying for, your child will be offered a place. If 
there are no spaces available at the time of your application, your child’s name will be added to a waiting list for the 
relevant year group. When a space becomes available, it will be filled by one of the children on the waiting list in 

http://www.sefton.gov.uk/
https://www.sefton.gov.uk/schools-learning/school-admissions/school-admission-appeals/


 

8 
 

accordance with the oversubscription criteria listed in this policy. Priority will not be given to children on the basis 
that they have been on the waiting list the longest. 

Applications for in-year admissions should be sent to the following address: 
https://www.sefton.gov.uk/schools-learning/school-admissions/in-year-admissions-and-school-transfers/ 

Offers 
All offers will be made on National Offer Day, i.e. 16 April or the next working day where this date falls on a weekend 
or bank holiday. Where a place is offered, the child is entitled to a full-time place in the September following their 
fourth birthday. The place can be deferred until later in the school year but not beyond the point the child reaches 
compulsory school age and not beyond the beginning of the final term of the school year for which the offer was 
made. The child may attend part-time until later in the school year but not beyond the point at which they reach 
compulsory school age.  

Fraudulent Applications 
Where GST discovers that a child has been awarded a place as the result of an intentionally misleading application 
from a parent, the application will be considered afresh and a right of appeal offered if a place is refused. 

Equality Impact Assessment 
Under the Equality Act 2010 we have a duty not to discriminate against people on the basis of their age, disability, 
gender, gender identity, pregnancy or maternity, race, religion or belief and sexual orientation. 

 
This policy has been equality impact assessed and we believe that it is in line with the Equality Act 2010 as it is fair, it 
does not prioritise or disadvantage any pupil and it helps to promote equality at this Academy. 

Race Disparity Audit 
We acknowledge the findings of the Race Disparity Audit that clearly shows how people of different ethnicities are 
treated across the public services of health, education, employment and the criminal justice system. 

 
The educational section of the audit that covers: differences by region; attainment and economic disadvantage; 
exclusions and abuse; and destinations, has a significant importance for the strategic planning of this Academy. 

Monitoring, Evaluation and Review 
This policy will be reviewed annually by the Principal and submitted to the Trust Board for approval. The Trust will 
ensure that the schools nominated Local Authority admissions department also receives a copy of the policy by their 
set deadlines. 
 
Whenever changes to admission arrangements are proposed (except where the change is an increase to the agreed 
admission number), the Trust Board will publicly consult on these changes. If nothing changes, it will publicly consult 
on the Academy’s admission arrangements at least once every 7 years. 

Linked Policies 
• Safeguarding Policy 
• Equality and Diversity Policy 

 

Other Related Documents 
This policy is based on the following advice from the Department for Education (DfE): 

• School Admission Appeals Code 
• School Admissions Code 2021 

 

https://www.sefton.gov.uk/schools-learning/school-admissions/in-year-admissions-and-school-transfers/
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The Academy is required by its funding agreement to comply with these codes, and with the law relating to 
admissions as set out in the School Standards and Framework Act 1998. 

 
This policy complies with our Funding Agreement and Articles of Association. 
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